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Dear Parents, 

 

In an effort to tighten our security procedures here at Benjamin Jepson School, there will 

be a few changes regarding arrival and dismissal procedures. 

Arrival Procedures 

 The front doors will be locked at all times.  

 In order to enter the building at any time before, during and after school hours, 

all visitors will be required to use the buzzer system located outside the front 

doors.  

 All visitors will be required to identify the purpose of their visit.  

 All visitors will be required to report directly to the main office to sign in and 

obtain a visitor’s badge.  

 Students will be called to the main office and may not be picked up from their 

class rooms 

Dismissal/Pick up Procedures 

As of January 2, 2013, our new Pick up procedures are as follows; 

 The main entrance doors will no longer be used to access student pick-ups.    

 Responsible parties will be required to line up outside the external library doors 

located on the outside of the building. These doors are to the left of the front of 

the building. 

 Please be prepared to show positive ID if asked when picking up a child. 

 Please make sure that your emergency contact list is updated with all parties 

allowed to pick up your child. *If they are not on your list, they will NOT be 

permitted to pick up your child. 

 Please be mindful that the academic day runs until 3:25. Please refrain from 

picking your child up prior to this time as it impacts their academic progress.  

 While we understand that changes arise in our daily routines, we ask that you 

inform your child as to their transportation arrangements home prior to arriving to 

school.  

Thank you for your cooperation.  Your child’s safety is our priority at Benjamin Jepson 

School. 

Jepson Administration 


